IMOJIO’)KEHHUE
0 XpaHeHHH U HCI0/1b30BAHHH MTePCOHATBHBIX IaHHBIX pabOTHHKOB

I'BY3 «Pecny6auKaHCKU YHIOKPHHOJIOTHYECKHI THCIaHcepP»
M3 PCO-Ananusi

1. OO6uue mMoJI0KEHUS.

1.1.Llenbr0 TOJIOXKEHHA O XPAaHEHHHM M HMCIIOJIIb30BAHHM IEPCOHANBHBIX AaHHBIX paGotaukos I'BY3 POJ[ M3
PCO-Ananus (nanee — [lonoxeHue) ABIAETCA 3allMTa NEPCOHAIBHBIX NaHHBIX paGotuukoB ['BY3 POJ] M3
PCO-Ananusi (gasee — VYupexIeHHe) OT HECaHKLHOHMPOBAHHOrO JOCTyIA, HENpaBOMEpPHOro MHX
HCTIONB30BaHMs HIM YTPaThl, a TalKe yCTAHOBJIEHHE OTBETCTBEHHOCTH MO/DKHOCTHBIX JIML, HMEIOLIMX
JOCTYNl K IIepCOHA/IbHBIM JaHHBIM PaGOTHHKOB, 3aHEBBINOIHEHHE TpeGOBaHUIl HOPM, pPeryJHpYIOLIHX
06paboTKy U 3alUTY NEPCOHATBHBIX NaHHbIX.

1.2. TlondreHne pa3paboTaHO B COOTBETCTBHHU co cTathamu 85-90 Tpynosoro Konekca Poccuiickoit denepann,
Koncturyumeit Poccniickoit ®@enepauuu, ['paxk1aHCKUM KOIEKCOM Poccuiickoit @enepaunu, PenepaibHbIM
3akoHOM «O6 uMH(OpMaLMU, HHOOPMALIMOHHBIX TEXHOJIOTHAX W O 3aLLHUTE uHpopmauun», PenepaabHbIM
3akoHOM «O MepCOHATBHBIX AaHHBIX», [IpaBuiaMy BHYTPEHHErO TPYAOBOrO pacnopaika OpraHu3aluH.

1.3.Tlopsnok BBOA B [€HCTBHE H M3MeHeHHs [[010KeHHA.

1.3.1. TlonoskeHHe BCTYIaeT B CHIYy C MOMEHTa YTBEP)KACHHA €ro IVIaBHBIM BpaioM VYupexneHus u
JeicTByeT 6€CCPOYHO, 10 3aMEHBI €r0 HOBBIM MOJIOKEHHEM.
1.3.2. Bce usMenenus B I10105keHHA BHOCATCS. COOTBETCTBYIOLIMM MPHUKA30M.

1.4.Bce paboTHHKH Y4pEKIEHHs JODKHbL ObITH O3HAKOMJIEHDI C HACTOALINM ITos10)KeHHEM IO MTOAIHKCE.

1.5.PexxuM KOHOHMIEHUMATPHOCTH TNEPCOHATbHBIX AaHHBIX CHHMAeTCs B ClyHae HX o0e3TM4YMBaHuA U 10
WCTeYeHHH 75 JeT CpoKa WX XPaHeHHdA, WM MPOJJIEBACTCA HAa OCHOBAHHH 3aKIHOYCHHA 9KCIIEPTHOH
koMuccun OBIIecTBa, eC/IH HHOE He ONpelesIeHO 3aKOHOM.

2. OCHOBHBIE TOHSTHSL.

2.1. Jlns ueneit Hactoswero [1010KeHUs UCTIONB3YOTCSA CJIEAYIOLINE OCHOBHBIC ITOHATHA

~  mepcoHaTbHBIE NaHHble paGoTHHKA— Jo0as MH(GOpMauud, OTHOCAIIA’CH K ONPEESICHHOMY HIH
Ompe/ieNIfIeMOMy Ha OCHOBaHHH TaKOH MH(OpMALWH pabOTHUKY, B TOM 4YHCJIe ero GaMmiIud, UM,
OTYECTBO, TOH, MecAll, JaTa W MECTO DOXIEHHS, ajpec, ceMeiHoe, COLMAIbHOC, HMYIIECTBEHHOC
TosoXeHue, 00pazoBaHKe, Npodeccus, NOX0MIbl, Apyras HHpopMauus, HeobOXxomuMas paboTodaTelo B
CBA3HU C TPYJOBBIMHM OTHOLIEHHAMH,;

— o00Opa0oTka MEepCOHAIBHBIX AaHHBIX — c60p, CHCTeMaTH3aLMs, HAKOIUIEHHe, XPaHEHHE, YTOUHCHHE
(o6HOBNEHHE, WM3MEHEHHE), HCIOJB30BaHHe, PAaCNpOCTPaHEHHE (B TOM uHcle Iepenava),
obe3nuuuBaHue, OJIOKHPOBaHUE, YHHUTOKEHHE [1€PCOHAIbHBIX JaHHBIX pabOTHHKOB Y UpeXIECHUS;

- KOHQ)PUICHI.IHaJ'[bHOCTB NEepCOHAIbHBIX aHHBIX — ofs3aTenpHOe A COGJIIOIICHPUI Ha3HAa4YC€HHOI'O
OTBETCTBEHHOIO JIMIIa, MMOJYYHUBLIEro AOCTYII K TepCOHAIBHBIM JTaHHBIM paGOTHHKOB, TpeGOBaHPle HE
JOITyCKaTh UX paclpoOCTpaHECHHUA 6e3 cornacus pa60THm<a WJIH MHOI'O 3aKOHHOI'O OCHOBaHH,

—  pacmpoCTpaHEeHHe MEpPCOHAIBHBIX NAHHBIX — NEHCTBUA, HAlpaBJCHHbIE HA MEpefaty MEpCOHAIBHBIX
NAaHHBIX paGOTHMKOB OINpEJENeHHOMY Kpyry Jui (mepenada MepCOHaNbHBIX JNaHHbBIX) WIH Ha
O3HAKOMJIEHHE C IMEPCOHATbHBIMH JAHHBIMM HEOTPaHWYEHHOro Kpyra Jul, B TOM HHCIe
06HapoNOBaHHE MEpPCOHANbHBIX [aHHBIX PabOTHHKOB B  CPeACTBax MaccoBOi MHOOpMALUH,



pasMeleHHe B MH(OPMALMOHHO-TENEKOMMYHUKALMOHHBIX CETAX WM MPENOCTaBICHHE IOCTyNa K
TepPCOHAMBHBIM JAHHBIM PAOOTHHKOB KAKHM-THOO MHBIM CIOCO00M;

HCIIONB30BAHME TEPCOHABHBIX NAHHBIX — AeHCTBUA (Omepaunu) C IEPCOHAIBHBIMH IaHHBIMH,
coBepllaeMble JO/DKHOCTHBIM JIMLOM Y4YpexAeHWs B LeAX IpHHATHA pelleHHit HIH COBEpLUEHHA
MHBIX JeHCTBHH, MOPOKIAIOLIMX IOPHINYECKHE MOC/IEACTBHA B OTHOLICHHH paGoTHHUKOB MO0 HHBEIM
06pa3oM 3aTparuBarolMX MX NpaBa i CBOOOJb! WK NpaBa v cBOOOIBI APYTHX JIHLI;

OJIOKMpOBAHHE [EPCOHANBHBIX [JaHHBIX — BPEMEHHOE IpPEKpaIlCHHEe cbopa, CHCTEMaTH3alHMH,
HAKOIUIEHHUS, HCTIOIB30BAHMSA, PACIIPOCTPAHEH S [IEPCOHATBHBIX JaHHBIX PAOOTHHUKOB, B TOM YHCIE MX
nepenaymy;

VHHYTOXEHHE MEPCOHATBHBIX JAaHHBIX — JIEHCTBHSA, B Pe3y/IbTaTe KOTOPBIX HEBO3MOXHO BOCCTAHOBHTD
CcoflepKaHHe TIepCOHATBHBIX NaHHBIX B HHPOPMALMOHHOH CHCTeME NePCOHAIBHBIX AaHHbIX pabOTHHKOB
WIM B pesyiJbTare KOTOPBIX YHHYTOXAKOTCS MaTepHalibHble HOCHTENH MEPCOHAIBHBIX NaHHBIX
pabOTHHKOB;

00€e3TMYKMBaHKE NIEPCOHATBHBIX JaHHBIX — IEHCTBHS, B Pe3yJIbTaTe KOTOPBIX HEBO3MOXKHO OMNPEACTHTD
TIPHHAIIEKHOCTb EPCOHATBHBIX JaHHBIX KOHKPETHOMY PabOTHHKY;

06IIENOCTYIHbIE NEPCOHAIbHBIE JaHHbIE — MEPCOHAJIbHbIE JaHHBIE, AOCTYIl HEOTPAHWYEHHOrO Kpyra
JMI K KOTOPBIM TIpeIOCTaBlIeH C corjacka pabOTHHKa WIM Ha KOTOpBIE B COOTBETCTBHH C
(henepabHBIMU 3aKOHAMH He pacrpocTpaHseTcs TpeboBanne CoOM0AeH A KOHQHICHIIMATBHOCTH.
uHpOpMALHUA — CBeAeHUs (COOOLIEHNS, JaHHbIE) HE3aBUCUMO OT OPMBI UX MPEACTABICHHUS.
JIOKyMEHTHpOBaHHas HWHQopMauus — 3aQUKCHpOBaHHAas Ha MAaTEePHaJbHOM HOCHTE]E IIYyTEM
JOKYMEHTHPOBaHHs MHGOpPMALHUS C PEKBHU3UTAMH, ITO3BOJIAIOLIMMH ONpPENETHTh TaKYHO HHOOPMALIHIO
HIH ee MaTepUaIbHbIH HOCHTENb.

3. CocraB IepcOHaTBHBIX TaHHBIX paOOTHHUKOB.

3.1.B cocTaB nepcoHaIbHBIX JaHHBIX PAOOTHUKOB Y YPEXKIESHHS BXOIAT:

aHKeTHbIe U OHorpapHuyeckue JaHHbIE,

00pa3oBaHHue;

CBEIEHHS O TPYIOBOM H OOLLEM CTaXE;

CBEJIEHHS O COCTaBE CEMbHU;

[acroOpTHBIE JaHHBIE;

CBEJIEHHI O BOMHCKOM YYeTe;

CBeIeHHs 0 3apaboTHOH IUIaTe;

CBEJIEHHA O COLIMAIBHBIX JIbI'OTaX;

CIIELMATIBHOCTb,

3aHUMaemas JOJDKHOCTD;

HaJIMYHEe CYyTUMOCTEH;

aJipec MecTa XUTEIbCTBA;

IOMaLIHHIA TeedoH;

MeCTO paboThl WK y4eObl WIEHOB CEMbU U POJACTBEHHHKOB;
cozepKaHie TpyAOBOro JOroBopa;

COCTaB JeK/IapUpPyeMBIX CBEJeHHH 0 HATHYNU MaTepHaIbHBIX LEHHOCTEH;
coleprkaHHe JeK1apaliiy, OAaBaeMOH B HAJIOrOBYIO HHCIIEKLHIO;
TMOJJIMHHHKH M KOTIMH MPHUKA30B 10 JTHYHOMY COCTaBY;

JIMYHBIE Jea U TPYAOBbIe KHHXKKH COTPYIHHKOB;

OCHOBAHHS K [TPHKa3aM I10 JIMYHOMY COCTaBY;

Jief1a, COIepIKaLie MaTePHaIbI 10 MOBBILICHHIO KBATM(HKALMH 1 I€PENIOATOTOBKE COTPYAHHUKOB, HX
aTTeCTalluH, CITy»KeOHBIM paccieA0BaHUAM;

KOITHH OTYETOB, HaIpaB/IsieMble B OpraHbl CTATHCTHKH.

3.2. JlaHHbIE JOKYMEHTBI ABJIAIOTCA KOHQUIASHUMATBHBIMH, IIPH 3TOM, YYHUTHIBas HX MacCOBOCTb M €IMHOE MECTO
00paboTKH U XpaHEHHs - COOTBETCTBYIOLIHH rpH( OrpaHHYEHHS HA HUX HE CTaBUTCS.



4. OO0paboTka NepCOHATHHBIX JaHHBIX.

4.1.B uensx obecneyeHus npaB M cBOOOA pabOTHHKAa YUpeXAeHHs NMpH 00paboTKe MEPCOHAIBHBIX AAHHBIX
paboTHHKa 0013aHBI COOTIOAATH CEeQYIOLIKe O0LIHe TpeOOBaHKs:

4.1.1.

4.1.5.

4.1.6:

O6paboTka MepcoHaNbHBIX NAHHBIX PaGOTHHKA MOXKET OCYILECTBIIATHCS MCKIIOYHTENBHO B LIEJIX
obecrieyeHust COOMIONEHMS 3aKOHOB W HHBIX HOPMATHBHBIX [IPABOBBIX &KTOB, COAEHCTBHA
pabOTHHKaM B TPYAOYCTpOHCTBe, O0y4eHWHM M INPOABIKEHHH IO CIykOe, oOecrieyeHHs JHYHOMN
0e30macHOCTH paGOTHHKOB, KOHTPOJS KOJHYECTBA M Ka4ecTBa BBIMOMHAEMOM paboThl |
obecrieueHns COXPaHHOCTH HMYILECTBA.

Ilpu ompeneneHuu obbeMa M colepxaHus 0OpabaTbIBaeMbIX MEPCOHAIBHBIX OaHHBIX pabOTHHKa,
paborozmarens OO/UKEH pykoBoacTBoBaThcs KoHctuTyumeit Poccuiickoit @enepaumu, TpyaoBbIM
KoznexcoM v HHBIMH (enepaibHBIMU 3aKOHAMH.

[TosryueHne nepcoHaNbHBIX JaHHBIX MOXKET OCYLIECTBIATHCS Kak ITyTeM IPEACTABICHHS MX CAMHM
pabOTHHKOM, TaK H ITyTEM IOJIy4EeHHs HX U3 HHBIX HCTOYHHKOB.

IlepconanbHele naHHBIE pabOTHHKA CIIeMyeT MOTy4aTh y Hero camoro. Eciu nepcoHabHble JaHHBIE
pabOTHHKA BO3MOXKHO MOIYYUTh TOJIBKO y TPEThel CTOPOHBI, TO pabOTHHK H0DKeH OBITh YBEIOMJIEH
00 3TOM 3apaHee M OT HEero JOJDKHO OBITh MOMYYEHO MHUCbMEHHOe coriacke. PaGoTonaTenb HODKEH
COOOLIMTE paGOTHHKY O LeAAX, MpeArnojaraeMblX HCTOYHHKAX H CMOco0aX —MOMydeHHs
MEPCOHAIBHBIX JaHHBIX, a TaK XK€ O XapaKTepe MOUIEKALIMX MOyYSHHIO EPCOHAIBHBIX JaHHBIX H
TOC/IEACTBUAX OTKa3a pabOTHHKA JaTh TMCBMEHHOE COIIaCHe Ha HX IOJIy4YeHHUE.

PaGoTonarens He uMeeT mpaBa Momy4ath U 0OpabaTsiBaTh NepcoOHaIbHbIE JaHHbIE PaGOTHHKA O €ro
TMIOJIMTHYECKHX, PETMTHO3HBIX ¥ HHBIX YOSXKIEHHUAX U YaCTHOM JKM3HU. B cityyasx, HEIOCpeACTBEHHO
CBA33aHHBIX C BONPOCAMH TPYHOBBIX OTHOLIEHWH [OaHHBIE O YaCTHOM JKM3HHM paboOTHHKa
(uHbOpMaLIMA O XKHU3HENESTENbHOCTH B chepe ceMeWHBIX OBITOBBIX, JIMYHBIX OTHOLIEHHM) MOTYT
OBITE MOTy4YeHbI 1 06paboTaHbl paboTOAATENIEM TOJIBKO € €r0 MHCbMEHHOTO COrJIaCHA.
Paboronarens He UMeeT MpaBo MoyIy4aTh U 00pabaThIBaTh MEPCOHAIbHBIE JaHHbIE paGOTHHKA O €ero
YWIEHCTBE B OOLLECTBEHHBIX OOBEIMHEHUAX WIH €ro NMpo(dCOIO3HON AeSTEIHOCTH, 38 HCKIIOYEHHEM
CITy4aes, IIPeIyCMOTPEHHBIX (eaepaTbHbIM 3aKOHOM.

4.2.K obpabotke, nepenaue U XpaHEHHIO NIEPCOHATBHBIX JaHHBIX PaOOTHHKA MOTYT UMETb JOCTYII COTPYAHHKH:

Byxrantepuu;
Otaena xaapos;
Ortnena HHGOPMALMOHHBIX TEXHOJIOTHH.

4.3. Acnonp30BaHye NEPCOHATIBHBIX JAHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBHH ¢ LIEJAMH, ONPEAETHBIIMMH HX
TOJTy4eHHe.

4.3.1.

[TepcoHasnbHBle JaHHBIE HE MOTYT OBITH MCIIOJB30BaHBI B LEJISX NPHYUHEHHS HMYILIECTBEHHOrO H
MOpA&JIPHOTO Bpeda rpakaaHaM, 3aTpy[JHEHHs pead3aluy NpaB H cBobon rpaxknaH Poccuitckoii
Qenepaunn. OrpaHuyeHue mpaB rpaxigaH Poccuiickoli Demepallii Ha OCHOBE HKCIIOJIB30BAHHS
WHpopMalkH 06 MX COLMAJIbHOM MPOMCXOXKIEHHH, O pAacoBOM, HALMOHAIBHOW, S3BIKOBOIA,
PEMIHO3HOW M TMAapTHHHOM INPUHAMIEKHOCTH 3alpelleH0 M Kapaercs B COOTBETCTBHH C
3aKOHOIATEIbCTBOM.

4.4, Hepenaqa [MEPCOHAJIBHBIX JaHHBIX pa60THm<a BO3MOXXHa TOJIBKO C COrjiaCHusa pa60THm<a HJIH B CJIyvaix,
MpsAMO NMpEeaYCMOTPEHHBIX 3aKOHOAATEIECTBOM.

44.1.

[Ipu nepenaye nepcoHaIbHBIX JaHHBIX pabOTHHKA paboToAaTe b JOJDKEH COOMIOAATh CAeLYIOLHE
TpeGOBaHH:

He coo0IaTe nepcoHalbHble JaHHble pabOTHHKA TPeThel CTOpOoHe 6e3 MUCBMEHHOIO COrJIacHs
paboTHHKa, 33 HCKIFOUEHHEM CITy4aeB, KOra 3T0 He0GXOAMMO B LIE/SX MpeayTpexaeHHs YTpo3sl
XKHU3HHM M 3[I0POBBIO pabOTHHKA, a TAKXKE B CITy4asix, YCTAHOBJIEHHBIX (heIepabHBIM 3aKOHOM;

He coO0IIAaTh NepCOHANbHBIE NaHHbIe pabOTHHKA B KOMMEPUYECKHUX LeJIAX €3 ero MACbMEHHOTO
corJacus;

NPEAYNPEANTD JIUL, MOTyYarOLIKX TEPCOHAIbHBIE NaHHbIE PA0OTHHKA, O TOM, YTO 9TH JaHHBIE MOTYT
OBITE UCIIOIB30BAHBI JIMIUG B LENAX, A1 KOTOPBIX OHH cOOGLUEHE], U TpeGoBaTh OT STHX JIHII
TIOATBEPXKACHHUS TOTO, YTO 3TO MPaBHJIO cobmoaeHo. Jlula, nogyyarolne epcoHaIbHble JaHHbIE
paboTHHKa, 0043aHbI COOTIONATh PEXKHM CEKPETHOCTH (KOH(PHIEHIHATLHOCTH). JlaHHOE MOIOKEHHE
He pacrnpocTpaHAeTCs Ha 0OMeH NepCOHaNbHBIMU JaHHBIMH PabOTHHKOB B MOPSAKE, YCTAaHOBJIEHHOM
dbenepaabHBIMH 3aKOHAMHU;

paspemaTts JOCTYII K MePCOHAJIBHBIM JaHHBIM pa6OTHHKOB TOJIBKO CIICHHAJIBHO YIIOJTHOMOYCHHBIM
JIALaM, ONpEACIICHHBIM IIPUKAa30M I10 OpraHHh3alMH, [IpH 3TOM YKa3aHHbIE JIMLA JOJKHBI UMETh



4.42.

443,

TIpaBo MOMyYaTh TOJIBKO Te [IEPCOHAIbHbIE JaHHbIE paOOTHHKA, KOTOPhIE HEOOXOAMUMBI 1
BBITOJIHEHHSA KOHKPETHBIX QYHKIMH;

He 3alpalldBaTh HHQOPMALMIO O COCTOSHUH 30POBbs PabOTHHKA, 32 HCKIIFOYEHHEM TeX CBEAECHUI,
KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBINIOJTHEHHSA PAGOTHHKOM TPYAOBOM (QyHKLIMH;,

TepeaBaTh epCOHAIbHBIE JaHHble paOOTHHKA IIPEeICTaBUTENAM PaOOTHUKOB B MOPSAKE,
ycraHoBieHHOM TpyzoBbiM KonekcoM, U OrpaHMYHMBAaTh 3Ty HH(OPMALIKIO TOJIBKO TEMH
TIEPCOHATBLHBIMH JaHHBIMH PaGOTHHKA, KOTOPbIe HEOOXOIMMBI U1 BBITIOJIHEHHS YKa3aHHbIMH
TIPEACTABUTENIAMU UX QYHKUMUH.

[Tepenaua nepcOHaIBHBIX JaHHBIX OT JEPXKaTelld UM ero INpeIcTaBUTeel BHELIHEMY notpeduTeNo
MOJKET JOIMYCKAaThCs B MUHUMAJIBHBIX 00BEMAX H TOJIBKO B LIEJISX BHINOJHEHHMS 3a1ad,
COOTBETCTBYIOLIMX OOBEKTUBHON NMPHUUYHHE cOOpa 3THX JaHHbIX.

[Ipu nepenaye NepcOHAIBHBIX JaHHBIX paOOTHHKA NOTPEOUTENAM (B TOM YHC/IE H B KOMMEPYECKHX
LessX) 3a pezesibl OpraHu3alkH paboToaTeNlb He N0/DKEH COOOIIaTh 3TH IaHHbIEe TPEThel CTOPOHE
6e3 MMCEMEHHOTO COrUIacKs paGOTHHKA, 38 UCKIIIOUEHHEM CITy4aeB, KOra 3T0 HEOOXOIHUMO B LIEJIAX
TpemyNpexXIeHUs YTPO3bl XKU3HU U 3[I0POBBIO PabOTHUKA WM B CTy4asX, yCTAHOBJIEHHBIX
¢benepanbHbIM 3aKOHOM.

4.5.Bce Mepbl KOHQUOEHIIMATBHOCTH TpU cOope, 00paboTke U XpaHEHHH NEPCOHATIBHBIX JaHHBIX COTPYAHMKA
PachpoCTpaHsIOTCs Kak Ha OyMakHble, TaK U Ha 3J1eKTPOHHBIE (aBTOMaTH3HPOBaHHbIE) HOCHTENH
uHOpMaLUH.

4.6.He momyckaeTcs OTBeYaTh Ha BOIPOCHI, CBA3aHHBIE C lepefayeil NepcoHaTbHON HHYOPMALIUH 10 TeleOHY
Wik Qakcy.

4.7. XpaHeHHe MEePCOHATBHBIX OAHHBIX HODKHO MPOUCXOAWTH B INOPANKE, MCKIIOYAIOLIEM HMX YTpaTy WIH HX
HENpaBOMEPHOE HCIT0Ib30BaHHUeE.

4.8.Tlpy NpHUHATHM pELICHWM, 3aTpardBAalOLIMX HHTepechl paboTHMKa, paboTodareslb He HMeeT IpaBa
OCHOBBIBAaTbCS Ha IMEPCOHAIBHBIX OaHHBIX Pa0OTHHKA, MOMYyYEHHBIX HCKIIOYHTENBHO B pE3yJbTaTe HX
aBTOMATH3UPOBAaHHOM O0OpabOTKH HJIM 3J€KTPOHHOro MojydeHus. Paboronaresnb YYHTBIBAeT JIHYHBIC
KayecTBa pabOTHHKa, ero 1o6poCcoBECTHBIH U 3PHEKTHBHBIA TPYI.

5. KoMmreke JOKyMEHTOB, COIIPOBOXKIAIOMHUH Mporiece 0QOpMIIEHHS TPYAOBBIX OTHOIICHUH

paboTHrKa B OpraHu3aiyy IIpH ero MpHUeMe, EpPeBOIe U YBOJIbHEHHH.

3.1 HHbopmarms, npencrapinieMas pabOTHHKOM IPH MOCTYIUIEHHH Ha paboTy B Y4pexIeHHe, I0/DKHA HUMEeTh
IOKyMeHTalbHy0 ¢opmy. [Ipy 3aKI04eHHH TpYZOBOrO HOrOBOpa B COOTBETCTBHH €O CT. 65 Tpymosoro
xoxekca Poccuiickoit Qefepalli JHIIO, OCTYIaolIee Ha paboTy, NpeabaB/ieT paboTonaTelo:

nacropt rpakaaHuHa Poccuiickoit @enepaumi;

— TPYHOBYIO KHIDKKY, 38 HCKJIIOYEHHEM CITy4yaeB, KOraa TPyAOBOH JOrOBOP 3aK/IKOYAETCs BIIEPBBIC WIH

paGOTHHMK MOCTYNaeT Ha paboTy Ha YCIOBUSX COBMECTUTENBCTBA, JIMOO0 TPYNOBas KHIKKA y pabOTHHKA
OTCYTCTBYET B CBSI3H C €€ YTPaTOi WK N0 APYTUM [IPUYHMHAM;

CTPaxoBO€ CBUAETEJIBCTBO I'OCYapCTBEHHOI'O IIEHCHOHHOI'O CTPAaXOBaHHA,

— JOKYMEHTBHI BOHHCKOI'O Y4yeTa — IJI BOSHHOOOS3aHHBIX U JIHLI, TOAJIEKAIIKMX BOUHCKOMY YUETY,
—  IOKyMeHT 00 00pa30BaHUH, O KBATH(PHUKALMH WK HATMYHH CIIELMAIbHBIX 3HAHHA — MPH IOCTYIUICHUH

Ha paboTy, TpeOYIOLLYIO CreLMaIbHbBIX 3HAHUH WK CIIELMAIbHOM TIOATOTOBKH,
cBUAeTeNbCTBO O NpucBoeHnn MHH.

5.2.T1pu odopmiieHHH paGoTHHKA B YupexxaeHue paGOTHMKOM OTIesa KaapoB 3aroiHsIeTcs YHHHLHUPOBaHHAS
dopma T-2 «JluyHas kapTouka pabOTHHKa», B KOTOPOH OTpaXalOTCA CJEIYIOLIME aHKETHBIE U
6uorpaduyeckue qaHHbIe pabOTHHKA:

obmue ceenenus (O.H.O. pabGoTHuKa, naTa poXKIEHUI, MECTO POXKIEHHA, TPaKIAHCTBO, 0Opa3oBaHHue,

npocdeccus, cTak paboThl, COCTOsHUE B Opake, MacrOpPTHBIE JaHHBIE);

CBEIOCHUA O BOUHCKOM YUETE;

— IaHHBIE O NpUeMe Ha paboTy;
B nanpHeieM B IMYHYIO KAPTOYKY BHOCSTCS:

CBEIEeHMs O IepeBoJax Ha APYyryro paboTy;

—  CcBeaeHHus 00 aTTeCTallkuu,
— CB€ICHHA O IOBBILICHHH KBaJII/Iq)HKaI.II/IH;



CBEIEHHs O MPO(ECCHOHAIBHOMN NEPEenoaroTOBKeE;
CBEIEHHs O Harpaaax (MOOLUPEHHAX ), TOYETHBIX 3BAHUAX;
CBeleHHUs 00 OTIycKax;

CBEIEHHS O COLIMAIBHBIX [APAHTHAX;

CBEICHH O MECTE XKHMTEJIbCTBA U KOHTAKTHBIX TesieoHax.

5.3.B otmene IIEpcoHajia O6wecTBa co3maroTca U XpaHATCA CICAYKOLIMWE IPYMIIbI JOKYMEHTOB, COACpPIXKALIHE
OaHHBIC O pa6omm<ax B €CAMHUYHOM HJ/IH CBOOHOM BHIEC!:

5:3:1

. JIOKyMeHTBI, colep)Kalllie IIepCOHAIbHblE HaHHble pabOTHHKOB (KOMIUIEKCHI JOKYMEHTOB,
COMpPOBOJKAAIOIIKE NPOLECC 0POPMIIEHHS TPYAOBBIX OTHOLIEHHMH NPH IIpHeMe Ha paboTy, epeBoze,
YBOJIbHEHHH; KOMIUIEKC MAaTepHaJioB [0 aHKETHUPOBAaHHIO, TECTHPOBAHMIO; IIPOBEIEHHMIO
cobeceoBaHMH C KaHOWAATOM HAa JODKHOCTH; MOMIMHHUKM W KOMHM MPHKA30B MO JIHYHOMY
cocTaBy; JMYHBIE JeNla ¥ TPyJOBble KHIKKM paOOTHMKOB; [€J1a, COAeprKallie OCHOBaHHUs K MPHKa3y
N0 JIMYHOMY COCTaBy; Jesla, COAepxalllie MaTepualbl aTTecTallMd pabOTHHKOB; CITy:KeOHBIX
pacciefoBaHHH; CHPaBOYHO-MHGOPMALMOHHBIM 6aHK [JaHHBIX [0 IEPCOHANYy (KapTOTEKH,
)KypHaIIBl); TOMIHHHHKM M KOIMHHU OTYETHBIX, AHAIWTHYECKMX M CIPABOYHBIX MAaTE€pHAJIOB,
nepefaBaeMbIX pykoBoACTBY OpraHu3alyH, pyKOBOAMTENIAM CTPYKTYPHBIX NOApPAa3Ae/IEHHH; KOIHH
OTYETOB, HAINpaBISEMBIX B TOCYJAPCTBEHHBIE OpraHbl CTATUCTHUKH, HAJIONOBBIE HHCIICKLMH,
BBILLIECTOSLLME OPraHbl YIPABICHUS U IPYTHe YUPEXKICHHUS).,

5.3.2. JlokyMeHTauus IO OpraHu3alMdd paldOoThl CTPYKTYPHBIX IIOAPa3deJIe€HHH (MIOJOXKEHHA O

CTPYKTYPHBIX MOJpa3ae/IeHUsX, JOJDKHOCTHbIE HHCTPYKLHH pabOTHHKOB, IPUKAa3bl, PACIOPHKEHHU,
yKa3aHHs pYKOBOIACTBA VYUpEeXAeHHS); INOKYMEHTBl II0 IUIAHHPOBAHHIO, Y4eTy, aHalIu3y H
OTYETHOCTH B YaCTH paboThI C [IEPCOHATOM Y UpeXKIeHHU.

6. JlocTym K NEepCOHAIBHBIM JaHHBIM.

6.1. BHyTpeHHH# OOCTYN (AOCTYI BHYTPH Y YpexKIECHHS).

6.1.1

. IIpaBo mocTyma K MepcoOHaJIbHBIM AaHHBIM COTPYIHHKA HMEIOT:

I'maBHbIH Bpad YupexxaeHus;

CoTpyaHuKH OTIeNa KaapoB YUpeKAeHH;

PYKOBOIHTEIH MMOAPA3AEIEHHH 110 HANpAaBIEHUIO AESATEIBHOCTH (JOCTYI K JIMYHBIM OaHHBIM TOJBKO
COTPYAHHKOB CBOET0O MOApa3IesIeHH s );

TpH NepeBOsie W3 OJHOIO CTPYKTYPHOrO IMOIpPa3zieieHHs B APYroe NOCTYI K IePCOHABHBIM AaHHBIM
COTPYAHHKA MOXKET MMETh PyKOBOJIHMTEIb HOBOTO [TOAPAa3/Ie/IeHHUS;

caM pabOTHHK, HOCHTE/Tb JaHHBIX.

JpYrue COTPYAHUKH YUPEKIEHUS IPH BBIIOJIHEHHH HUMH CBOMX CITy)KeOHBIX 0053aHHOCTEHA.

6.1.2. TlepeyeHb ML, UMEIOIIKX JOCTYI K MI€PCOHAIBHBIM JaHHBIM paGOTHHUKOB, ONpeAesSeTcs IIPUKa3oM

6.2.
6.2.1

IJIaBHOTO Bpaya Y YpexKIeHHUS.
BHewmHuit ngocTy.
. K ducimy maccoBbIx norpeGuteseil NepcOHaJBHBIX NAHHBIX BHE OpPraHM3allMd MOXKHO OTHECTH
rocynapcTBEHHbIE U HErocyIapCTBeHHbIEe (PYHKLHOHATbHBIE CTPYKTYPBI:
HaJIOTOBbI€ HHCIIEKLIHH;
[IPaBOOXPaHUTEIIbHBIE OPTraHblI;
OpraHbl CTATUCTHKH;
BOEHKOMATBHI;
OpraHbl COLIMAJIBHOTO CTPaXOBaHHS;
[eHCUOHHbIE (QOHIBI;
. HansopHo-KOHTpOJBHBIE OpraHbl HMEIOT IOCTYNl K MHQOpMalMH TOJbKO B cdepe cBoei
KOMITETEHLIMH.
Opranuzauuy, B KOTOpPbI€ COTPYIHHK MOXKET OCYLUECTBJIATH MEPEHHCICHHS HEHE)KHBIX CPEICTB
(cTpaxoBblE  KOMIIAHMH, HErocyJapCTBEHHblE MEHCHOHHbBle  (OHOBI, OJaroTBOpHTENBHbIE
OpraHu3allMy, KPEOWTHbIE YUYPEKIACHHSA), MOTYT IOJYYHUTb OOCTYN K TME€PCOHATIBHBIM OaHHBIM
pabOTHHKA TOJIBKO B CITy4ae ero MUCbMEHHOTO pa3spelueHHus.

6.2.4. CpeneHus o paboTarOIEM COTPYIHUKE HITH YK€ YBOJIEHHOM MOI'YT OBITh IIPEICTABIICHBI APYTroH

6.2.5.

OpraHu3alnyei ToJIbKO ¢ MMChMEHHOTO 3anpoca Ha O1aHKe OpraHu3alyy, ¢ IPUWIOKESHHUEM KOITHH
HOTapHaJIbHO 3aBEPEHHOIO 3asABJIEHHUs PabOTHHKA.

IlepcoHanpHBle JaHHBIE COTPYIHHKA MOTYT OBITH IpeCTaB/IeHbl POACTBEHHHKAM HJIH WIEHaM ero
CEMBH TOJIBKO ¢ MMCbMEHHOTO Pa3peLIeHUs CaMOro COTpyAHHUKA.
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6.2.6. B ciyuae pazBoza ObiBLuas cymnpyra (Cynpyr) UMEOT IpaBo 00paTUTECS B Y UPEKAEHHUE C

IHCBEMEHHBIM 3aIIPOCOM O pa3mepe 3apaboTHOH MmiaTsl coTpyaHHKa 6e3 ero cornacus (YK PO).

7. 3ammTa NepCoOHAIbHBIX JaHHBIX

7.1. 3amura NepcoHaTBHBIX JAaHHBIX IPEACTaBIAeT COOOH JKECTKO pErjJaMEHTHPOBAaHHBIM M OMHAMHYECKH
TeXHOJIOTUYECKHUH IpoLece, MpeaypeXJatolluil HapylleHHe JOCTYITHOCTH, LEeJIOCTHOCTH, JOCTOBEPHOCTH
U KOH(UACHUHAIPHOCTH MEPCOHAIBHBIX JAHHBIX M, B KOHEYHOM CYeTe, 00eCNEeYUBAIOIUMA J0CTaTOYHO
HaZeXHYIO 6e301macHOCTh MHGOPMaLMKU B NIPOLIECCE YIIPABIEHYECKON U NMPOU3BOACTBEHHON NEATEIBHOCTH
VYupexneHus.
7.2. 3amuTa nepcoHaNIbHBIX AaHHBIX PaOOTHHKA OT HENMPABOMEPHOIO WX HCIOJIb30BAHHA MIJIM YTPaThl JOJIKHA
ObITh ObecrieyeHa YYpeKIeHHEM 3a CUET ero CPECTB B MOPSAIKE, YyCTAHOBICHHOM (enepalbHbIM 3aKOHOM.
7.3. BHYTpeHHAA 3allIHTa.
7.3.1. ns ofecrieyeHus BHYTpPEHHEH 3alllUTHl I€PCOHAJIBHBIX HaHHBIX pabOTHHKOB HEOOXOAMMO

cobroarte pal Mep:
OrpaHHYeHHe M perjaMeHTalks COocTaBa pabOTHUKOB, (YHKUMOHAIbHbIE OOA38HHOCTH KOTOPBIX
TpeOyIOT JOCTYNa K NEPCOHATBHBIM NaHHBIM COTPYIHHKOB.
cTporoe wu30HpaTenbHOe W OOOCHOBAHHOE paclpelesieHHe NOKYMEHTOB H HH(QOpPMAaLMH MEXIY
paboTHHKaMH;
paLMOHANbHOE pa3MelleHHe pabovyux MecT pabOTHHKOB, MNPH KOTOPOM HCKIIOYanoch  Obl
0€CKOHTPOJIBHOE UCIIOIB30BaHHE 3allHIIaeMoi HHOPMALIHH;
3HaHHe paboTHUKOM TpeGoBaHHI HOPMATHBHO — METOAWYECKHX JOKYMEHTOB MO 3allMTe HHYOpMAaLMH
1 COXpaHEHHH TaiHBI;
HalM4yue HeoOXOOMMBIX YCIOBHH B NOMELIEHHH I paboTel ¢ KOHQHIEHIMAIBHEIMH IOKYMEHTaMH H
0azaMH JaHHBIX;
OIpefie/ieHHe U perjiaMeHTalust COCTaBa pabOTHHKOB, HMEIOLIMX IPaBo JOCTyINa (BX0Ja) B IIOMEILEHHE,
B KOTOPOM HaXOJIMTCS BbIYMCIIHTE/IbHAA TEXHHKA;
OpraHu3allyg MOpsAaKa YHUYTOXKEHHS HHQOpMaLIUK;
CBOEBPEMEHHOE BBISBJIEHHE HapyLIeHUs TpeOOBaHHH pa3peLIUTeIbHOM CUCTEeMBI JOCTyNa pabOTHUKAMH
nozpasaeneHus;
BOCIIMTATe/IbHasA M pa3bsACHUTEbHas paboTa ¢ COTPYIHHKaMH IOApa3[e/IeHHs IO MpeXyTpexIeHHIO
yTpaThl LEHHBIX CBEEHUH NpU paboTe ¢ KOHPHUAECHLMAIBHBIMH JOKYMEHTAMH;
He [OIycKaeTcs BbIAAa4Ya JIMYHBIX [eJ1 COTPYOHHMKOB Ha paboune Mmecrta. JIM4Hble nena MOryT
BbIOaBaTbCs Ha paboyWe MecTa TOJBKO TIJIABHOMY Bpady, paOOTHHMKaM OTOena KaapoB H B
UCKTIOYUTENBHBIX ClTy4yasX, MO MNMCbMEHHOMY PpAa3pELUEHHIO [JIABHOIO Bpaya - pPYKOBOZHTEINIO
CTPYKTYPHOTO MOJpa3fiesieH s (HarpuMep, IpH MOATOTOBKe MaTepHaJIOB 1A aTTeCTallMH pabOTHHKA).

7.3.2. 3ammrta NEPCOHAJIbHBIX JAHHBIX COTPYAHHUKOB Ha 3JICKTPOHHBIX HOCHTEJLIX.

Bce mamkH, comepsKallpe MepCOHAJbHBIE JaHHBIE COTPYIHHKA, NO/DKHBI HMETh OrpPaHHYEHHBIH
JOCTYII (TOJIBKO AJIsi COTPYJHHUKOB OTAEJNA KaApOB U IIPOrPpaMMHUCTa).

7.4. BHewnas 3amuTa.
7.4.1. Jlns obecrieyeHus BHELIHEH 3aIUMTHI IEPCOHAIBHBIX JAHHBIX COTPYAHHKOB HEOOXOAUMO COOIONATh

psn Mep:
NIOPAIOK IpHeMa, y4deTa U KOHTPOJIA JeATeIbHOCTH [IOCETHTEIEH;
NPOITyCKHOM PEXUM OpraHU3allMH;

YUYeT U MOPSAIOK BBLOAYH ITPOITYCKOB;

TeXHHYECKHe CPeICTBa OXpaHbl (3JIEKTPOHHBIM KIIOY, CHTHAJIH3ALHMH);
NOPsLOK OXPaHbl TEPPUTOPHUH, 31aHUH, TIOMELLEHHH, TPAHCITIOPTHBIX CPENCTB;

7.5. Bee nuua, cBs3aHHBIE C MOJMy4eHHEM, 0OpabOTKOW M 3alMMTOH MEPCOHAJIBHBIX NaHHBIX, 00A3aHBI He
pasriamarh NepcoHalbHbIe JaHHbIE PAOOTHHUKOB.

7.6. KpoMe Mep 3alUuThl MEPCOHAIBHBIX [aHHBIX, YCTAHOBJICHHBIX 3aKOHONATENBCTBOM, paboTonaTesH,
pa6OTHPIKPl U UX [IPpEACTAaBHUTEJIM MOT'YT Bpra6aTbIBaTb COBMECTHBIC MEPBI 3alMThI I€PCOHAJIBHBIX JaHHBIX
pabOTHHKOB.

8. IlpaBa u 00s13aHHOCTH pabOTHHKA.



8.1.PaboTHMKM OO/KHBI  OBITH  O3HAKOMJICHBl [OA  PAaClMCKy C  OOKYMEHTaMH  OpraHH3aluH,
YCTaHaB/IMBAIOLIMMH NOPANOK 00pabOTKH IMEpCOHANIBHBIX JaHHBIX pabOTHHUKOB, a Takke 00 WX MpaBax M
0013aHHOCTSX B 3TOM 00J1aCTH.
8.2.B nensx 3allMTel NEPCOHATBHBIX NaHHBIX, XpaHALIMXcs y paboToaresns, pabOTHHK UMeeT IpaBo:
— TpeboBaTh UCKIFOYEHHA WIIH UCIIPaB/IeHHs HEBEPHBIX WIIH HEMOJIHBIX JaHHBIX;
— MOJy4aTh CBOOOIHBIH O€CIUIaTHBIM HOCTYN K CBOMM IEPCOHAIBHBIM JaHHBIM, BKIIOYAas MpPaBO Ha
TIOJy4eHHe KOIuM JI0O0H 3amucy, coaeprKallel epCcoHalbHbIe JaHHBIE.
— [epCOHalbHBIE [aHHBIE OLIEHOYHOIO Xapakrepa [ONOJHHTH 3afiBJICHHEM, COIEpXKalllUM ero
COOCTBEHHYIO TOUKY 3PEHH;
—  OINpEeIEeNATh CBOMX IPEACTABUTENEH Ul 3aLUTHl CBOMX NEPCOHATBHBIX JaHHBIX;
— Ha COXpaHEHME U 3alIUTY CBOEH JIMYHOM KU3HU U CEMEHHON TalHBI.

8.3. PabotHuk o00s3aH nepenaBaTh YUpPEKASHHIO KOMIUIEKC JOCTOBEPHBIX, HOKYMEHTHPOBAaHHBIX
NEPCOHAIBHBIX JaHHBIX, COCTAaB KOTOPBIX ycTaHOBIeH TpynoBeiM Komekcom P®, a Takke CBOEBPEMEHHO
coob1mars 06 H3MEHEHHUSIX CBOUX ME€PCOHAIBHBIX JAaHHBIX.

8.4.PabOTHHKM CcTaBAT YupeKIeHHe B H3BECTHOCTb 00 H3MEHEHMH GaMIIWH, WMEHH, OTYECTBa, HaThl
POXIEHHS, YTO IOJTy4aeT OTPAKEHHE B TPYLOBOM KHMXKE Ha OCHOBAHWH IPEICTaBJIEHHBIX TOKYMEHTOB.

[Ipn HEOGXOOMMOCTH H3MEHSIOTCS AaHHBle 00 06pa3oBaHWM, MPO(ECCHH, CIIELMATBHOCTH, IPUCBOEHHH
HOBOTr'O paspsja U Ip.

9. OTBeTCTBEHHOCTH 3a pasrilalieHiHe KOHQUICHIHATPHON HHPOPMAIIHH, CBSI3aHHOM C
MIEPCOHAIBHBIMU JaHHBIMH.

9.1.PykoBoauTeNb, pa3pelNaloIHi OOCTYIl COTPYAHMKAa K KOHQHIECHLUHAIBHOMY HOKYMEHTY, HeECeT
NIEPCOHAJIbHYIO OTBETCTBEHHOCTb 3a JaHHOE pa3pelIeHHe.

9.2. Kaxaplif cOTpyIHHMK OpraHM3allMH, MOTy4aroluii s paboThl KOHQHUAEHUMATbHbIA JOKYMEHT, HeCeT
€IHHOJIMYHYIO OTBETCTBEHHOCTD 3a COXPAHHOCTh HOCUTENA M KOHOUASHUHATBHOCTh HH)OPMALIHH.

9.3.JIuua, BUHOBHbIE B HapyLI€HHH HOPM, PETYJIHpPYIOLIMX MOIy4YeHHe, 00paboTKy W 3aLIMTY MepPCOHAIbHBIX
JaHHBIX pabOTHMKA, HECYT AHUCLMIUIMHAPHYIO, aOMHUHHCTPATHBHYK, TIPaKIAHCKO-IIPABOBYIO WIH
YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C (heiepajlbHbIMHU 3aKOHAMH.
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